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GLOSSARY

BOY SCOUTS OF AMERICA - National organization that provides program and technique support for the
development of youth in America.  This organization provides training, insurance and other program support to
its chartered organizations.

EXPLORER - A youth member of the Explorer post who participates in the technical and other activities of
the Explorer post.  Youth participation in the Goddard Explorer post is limited to registered members.

EXPLORER POST - The BSA chartered unit through which the technical and youth development program
in run under the auspices of the Goddard Explorer Club (Sponsoring Institution).

EXPLORER POST COMMITTEE - Adult committee consisting of Goddard Explorer Club members,
parents of Explorers and other interested adults that support the program of the Explorer post.

EXPLORER POST OFFICERS - Youth officers are elected by the youth members of the Explorer post and
control the overall post program planning and execution.  The Adult officers are appointed by the Explorer Post
committee and approved by the Goddard Explorer Club to ensure that proper guidance is provided to the youth
involved in the program.  All of these officers are registered members of the Boy Scouts of America

GODDARD EXPLORER CLUB - A club chartered under the Goddard Employees Welfare Association.
The purpose of this club is to sponsor the Explorer post(s) and to ensure that adequate adult leadership is
provided to the Explorers.  The Goddard Explorer Club was started at the request of the Goddard Space Flight
Center management to provide a technical and activity program for the youth of the community in association
with the Boy Scouts of America.

LEARNING FOR LIFE - A subsidiary of the Boy scouts of America that provides a School to Career
program that has kindergarden, middle school, high schools, special needs programS which are school based
and work based career Explorer posts.
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1.0 INTRODUCTION

This manual covers the operating procedures for Explorer post(s) sponsored by the Goddard Explorer Club at
the Goddard Space Flight Center.   It includes the governing constitution of the Goddard Explorer club along
with the bylaws of the Explorer post and the post committee.   Additionally it covers the other procedures to
be used in operation of the post(s).

2.0 RULES AND REGULATIONS

The Explorer post shall be operated in accordance of all applicable regulations of the United States Government
and the Learning For Life subsidiary of the Boy Scouts of America.  The United States Government laws and
regulations shall take precedence.

Agreements have been  made with the cognizant officers of the Goddard Space Flight Center governing how
the post is to operate on the Center as follows:

2.1 USE OF NASA FACILITIES AND EQUIPMENT

By agreement with the Center Director and the Director of Administration, in December 1975 when the Explorer
post was formed, and again in 1996 the following key elements shall govern the post’s operation:

l No funds for operation shall be provided by the government.  The post shall be responsible for
    financing its own activities.

l No employees will be detailed to work with the post.  The Goddard Explorer Club will be respon-
   sible for recruiting adult volunteers to work with the post.

l Permission is granted to use facilities and equipment on the center with approval of the local civil
  servant manager of the facility or equipment.  Such use shall be on a non-conflicting basis with the
  operations of the Center.

This policy has been implemented as follows:

l No government owned equipment will be loaned to any Explorer for use offsite at any time as part
   of the Exploring program.

l In the particular instance of computer use, any account to be used by the Explorers must not have
   access from outside the center proper without pre approved apsword protection.  Where possible any
   account used  by the Explorers shall be on dismountable media, disabled during normal working hours
   or hosted on equipment spcifically reserved for Explorer use..

l All facilities (laboratories, meeting rooms, equipment, etc.) used by the Explorers is cleared by the
    local civil servant manager prior to use.

l Funding for normal post program operations is raised by the youth and maintained in an account
   for this purpose.  Expendatures from this account require approval of both the post members and
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   the the adult advisors.  (see Post bylaws in Appendix C)  Individual accounts may be setup for each
   Explorer or advisor.

2.2 ACCESS TO CENTER FOR EXPLORERS

By agreement with the head of the Security Branch in January 1976 updated in August 1980, and reconfirmed
in September 1985; the Explorers (youth) and non-badged adults associated with the post shall be granted
access to the Center under the following procedures:

l Each Explorer shall sign in at the gate house as a visitors each time they are meeting on the center.

l An up to date Explorer membership roster shall be provided the security office with a copy for the
   gatehouse on a regular basis.

l The Goddard Explorer Club shall provide a list of meetings, locations, dates and times for all
   Explorer post activities on the Center to the security office on a regular basis.

l The Explorers will be escorted by civil servant and other adult leaders while they are on the center
    at all times.

l The Explorers and adults involved with the post shall follow the security rules and regulations of
   the Center.

2.3 PUBLIC RELATIONS

By agreement with the Public Relations Officer in December 1975 the post shall:

l Whenever possible show their support of NASA in a positive way.

l The post adult leaders shall notify the Public Relations Office when public relations opportunities
    may arise with the post activities.

2.4 CONSTITUTION AND BYLAWS

The governing constitution and bylaws of the Goddard Explorer Club are in Appendix A of this document.
The governing Bylaws and policies of the Explorer Post Committee are in Appendix B of this document.
The governing Bylaws and policies of the Explorer post as developed by the youth members and approved by
the Goddard Explorer Club are in Appendix C of this document.

2.5 INSURANCE

When the Explorer post was initially chartered in January 1976, the Goddard Explorer Club required that the
post carry accident insurance for each Explorer in the post.  In December 1983 at the request of the adult leaders,
the Goddard Explorer Club agreed to add the adult  leaders associated with the post to this accident coverage.
The cost of this insurance is included in the membership fee for the individual Explorers and adult leaders.
The policy used is a group policy through the Boy Scouts of America. A copy of the insurance coverage
information is included in Appendix D of this document.
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The Goddard Explorer Club and the adult leaders involved in the Exploring program are covered by
Comprehensive General and Non-Owned Automobile Liability insurance which is carried by the National
Capital Area Council, Boy Scouts of America.  The coverage and limits of liability are indicated in the certificate
of insurance included in Appendix D of this document.  The cost of this policy is borne by the local council of
the Boy Scouts of America and a $20 rechartering fee paid by each sponsor.

Both of these policies require that the activities of the post be in accordance with the policies of Learning for Life..
In addition each policy covers both youth and adults meeting with the post for recruiting purposes or activity
operations whether they are enrolled members of  Learning for Life or not.

2.6 APPLICABLE BOY SCOUTS OF AMERICA POLICIES

The policies that govern Exploring operations may be found in the Learning For Life (LFL) publications
Explorer Leader Handbook,  No. 34637A and the Guide to Safe Learning For Life Activities, No. 99-117.
In several instances the Goddard Explorer Club requires more stringent operations (these instances are noted
following the LFL/BSA policy).

Alcohol - “The use of alcoholic beverages by Explorers, leaders or guests at any Explorer function is
prohibited.”

Cave Exploring - “Posts that include spelunking in their program must be under the leadership of a responsible
adult who is qualified through training and experience in cave exploring and knows established practices of safety,
conservation, and courtesy to cave owners.”

Coed Overnight Activities - “The National Learning for Life Committee has established the following policy.
     1) The post Advisor must give careful consideration to the number of adults necessary to provide appropriate
leadership for both male and female participants.  The number of adult leaders required by the hosting facility
or organization must be provided.

      2) Adult leaders must be 21 years of age or older and be approved by the post Advisor (on behalf of the
chartered organization).

      3) Separate housing must be provided for both male and female participants.

      4) An adult male leader must be housed with and be responsible for the male participants.  An adult female
leader must be housed with and be responsible for the female participants.

      5) Written parent or guardian approval is required for each Explorer or guest under 21 years of age.

The Goddard Explorer Club and the Explorer post adult and youth officers have developed a parental permission
slip which must be signed by the Explorers parent or guardian giving permission for   their child or ward to
participate in the activity.  In addition, this form also includes permission to have their child or ward  treated by
qualified medical personnel in the event of an accident.   A copy of the Parents Permission Slip may be found
in Appendix D of  this document.

Drug Abuse - “The illegal use or possession of drugs or hallucinogens by Explorers, adults, or guests is
prohibited at any Explorer function.”
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Firearms - “All training and shooting must be supervised by an NRA certified instructor or a certified instructor
of a local, state, or federal agency.  Use of handguns is limited to Explorers who must complete a basic handgun
marksmanship safety course prior to range firing.”

Hazardous Activities- “Post programs should include proper safety and fitness training prior to involvement
in activities such as shooting, rock climbing, water skiing, etc.  Explorers should not be involved in projects or
activities with potential hazards without proper training, equipment, knowledge of safety procedures, and
supervision of qualified adults.”

The Goddard Explorer Club policy is to recruit qualified adults as consultants for all of activities.

Illegal Activities - “Explorer leaders or participating organizations may not involve Explorers in projects
or activities which may be in violation of local, state or federal laws.

Money Earning Projects - “Posts planning money earning projects must complete, in advance, a Unit
Money Earning Application, No. 4427.  The proposed project must be consistent with the purposes
and policies of Learning for Life as follows:

    1) Post committee and chartered organization approval is required.
    2) The projects must not involve any form of gamboling and must comply with local laws and
permits.
    3) Purchasers must receive fair value from the project, service, or function.
    4) The project should not compete unfairly with local businesses or individuals needing work.
    5) The project must protect the name of Exploring and the Boy Scouts of America, preventing any
misuse or desire for endorsement by promoters.
    6) Any contracts, orders, or legal agreements must be signed by post leaders without reference to
Learning for Life and in no way binding to the local or National Councils of the Boy Scouts of America.
    7) A post or ship may not solicit public donations for its treasury.”

A copy of the Unit Money Earning Application is included in Appendix D. of this document.

Because of the legality of using Government property for fund raising purposes, the Goddard Explorer Club
requires that all fund raising activities be conducted off center and not use government facilities or equipment
in any fashion, unless permission is granted by the Center Director.

Membership Policy - “It is Learning for Life’s official position that its youth and adult membership shall be
open to all without regard to race, religious or ethnic background.”

Outdoor Living - “Proper health and safety procedures must be followed during campouts.  In particular,
use of liquid fuel for cooking and light must be supervised by adults following any local BSA council guide-
lines.  No open flames are allowed in or near tents.”

Parachuting or Hang Gliding - “The use of sport parachutes, hang gliders, ultralights, or similar devices
is not approved as an Explorer activity.”
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Political Involvement - “The post or ship should include activities which provide understanding of America’s
government and political process.  Explorers may not be involved in any activity which might imply LFL
endorsement of a political candidate or issue.”

Registration - “Organizations using the LFL program must renew their post particiation each year.  Each post
member and adult leader must also enroll each year.  New adults and Explorers can enroll during the year by
paying a quarterly pro-rated fee until the post’s participation expiration date.”

The costs for participation in the Goddard Explorer Post is $15/year. This fee breaks down as follows:
Registration $7.00, Accident Insurance $2.80 and post dues $5.10.  The adult fee is $10/year.

Skin and Scuba Diving - “Skin diving is approved as an Explorer activity when proper masks, fins, and
snorkels are used. Scuba diving instruction with breathing tanks, is approved only for Explorers and only under
supervision of a certified instructor using YMCA, NAUI, or PADI standards and courses of instruction.  Group
dive sessions shall be restricted to certified scuba divers under the supervision of a certified dive master, assistant
instructor, or instructor certified by the YMCA, PADI or NAUI.  Student divers must be under the supervision
of an instructor certified by YMCA, PADI, or NAUI.”

It is the policy of the Goddard Explorer Club and the Adult leaders of the Explorer post to have certified
instructors on all activities that require special equipment and training.

Activity Permits - A Local Outing Permit  must be filed for a trip of less than 500 miles and a National
Outing Permit must be filed for a trip of 500 miles or more or one which travels into foreign countries.”
Guidelines for activities requiring extensive travel are found in Guide to Safe Learning For Life  Asctivites,
No. 99-117.  A copy of each outing permit is included in Appendix D of this document.

The Boy Scouts of America Activity Permits allow drivers of 18 years of  age to drive on Exploring activities.
The Goddard Explorer Club  requires that all drivers be 21 years of age or older.  The only exceptions permitted
are those approved by the post Advisor.

2.6.1 YOUTH PROTECTION

Learning for Life has established mandatory youth protection policies, which must be adhered to by all adults
involved in LFL associated activities.  The key requirements of this policy are as follows:

l Two Deep Leadership - Two enrolled adult leaders or one enrolled leader and one other adult must be
present at all meetings and activities of the post.

l  No One on One Contact - One on one contact between Explorers and adult leaders is prohibited except
for ride along programs.

l Respect of Privacy - Adult leaders should respect the privacy of the Explorers in  such situations as changing
into swim suits or taking showers and intrude only to the extent that Health and Safety require.

l Separate Accommodations - No Youth should be housed in the same room or tent with the adults.

l No Secret Organizations or Hazing - Secret organizations, and hazing are not permitted.  Also all discipline
shall reflect the programs underlying values.
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APPENDIX A
GODDARD EXPLORER CLUB CONSTITUTION

Article I - Name

The name of this organization shall be the Goddard Explorer Club.

Article II - Purpose

The purpose of this organization shall be to sponsor an Explorer Post(s) which is sanctioned be the Learning For
Life (LFL) division,  National Capital Area Council of the Boy Scouts of America (BSA).  This GEWA
organization will bring young people voluntarily into association with adults in activities related to their common
interests and help young people find their present and future roles as individuals in society and in the world of
work.  No part of the income of this group shall inure to the benefit of any of its members or any private individual,
except for providing instructional services and related supplies.

Article III - Membership

Goddard Space Flight Center employees, contract employees and family members shall be admitted to
membership in this group and will be governed in accordance with its Bylaws.

Article IV - Officers and Trustees

The officers of this organization shall consist of a Chairman, Vice-Chairman, Secretary, Treasurer and
Advisor(s).  The officers shall serve without remuneration.

Article V - Amendments

Section 1.  Except as otherwise specifically provided herein, this Constitution may be amended by a two-thirds
vote in a duly assembled meeting, a quorum being present, providing that notice of the proposed amendment
has been given at the preceding meeting.

Section 2. No amendment of this Constitution that would require reorganization or dissolution shall be made
except by a three-fourths vote in a duly assembled meeting, a quorum being present, and providing that written
notice of the proposed amendment was duly mailed, thirty days prior to such meeting, to each member.

Approved by Goddard Explorer Club November 1975
Ammended August 1, 1998
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GODDARD EXPLORER CLUB BY-LAWS

Article I - Membership

Application for membership may be written or oral form and presented to any officer of the club.  Membership
will become effective upon payment of the current year’s enrollment fees in the Learning for Life program.

A two-thirds vote of the members at any meeting of the club where a quorum is present will be required to remove
a member for cause.  Any resolution to remove a member for cause must be made by an officer of the club after
investigation establishing the validity of the charges made against the member has been conducted.  Once a
membership has been terminated for cause, it can be reinstated only by a majority vote of the entire membership.

Article II - Dues

There are no membership fees or dues..  It will be recommended that all club members maintain active enrollment
as adult leaders in the Learning for Life program of the Boy Scouts of America (BSA).  Only paid-up members
may vote in the yearly elections in June.

Article III - Voting

A quorum shall exist when at least 50 percent of the voting members, including one officer, are present.  A quorum
must be present at any meeting of the organization at which officers are elected or a vote is taken committing it
to any proposal or action.

Article IV - Amendments

These Bylaws may be amended by a two-thirds vote of the membership providing that written notice of the
proposed amendment had been distributed to the membership thirty days in advance of the voting.

Article V - Executive Committee

The Executive Committee is comprised of the Chairman, Vice-Chairman, Secretary, and Treasurer, will be
elected by the membership, will serve yearly terms, and will have the following general duties:
(1) Establish polices and procedures for effective operation of the post.
(2) Ensure that all Government and GEWA regulations are adhered to.
(3) Designate the Institutional Representative
(4) Establish and supervise a Post Committee to oversee the day-to-day operation of the post.
(5) Appoint the post Advisor.

Approved by Goddard Explorer Club April 20, 1979
      Amended August 1, 1998
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APPENDIX B

GSFC EXPLORER POST COMMITTEE BYLAWS

NOTE: All references to members, officers, elections, etc., concern the Post Committee only (rather than the
Explorer Club or the Explorer post) unless otherwise stated.

Article I - Purpose

The Post Committee (PC) consists of adults interested in the GSFC Exploring program.  The PC establishes
policies and is responsible for overseeing the day-to-day activities of the post.  It is responsible to the Club
Executive Committee.

Article II - Membership

1. Eligibility - any GSFC Explorer Club Member an other adult interested in Exploring is eligible for the Post
Committee.

2. A two-thirds vote of members at any meeting of the club where a quorum is present will be required to remove
a member for cause.  Any resolution to remove a member for cause must be made by an officer of the club after
an investigation establishing the validity of the charges made against the member has been conducted.  Once a
membership has been terminated for cause, it can be reinstated only by a majority vote of the entire membership.

Article III - Registration

All PC members are required to maintain current enrollment in the Learning for Life susidiary of the BSA

Article IV - Voting

A quorum shall exist when at least 50 percent of the active members, including one officer, are present.  A quorum
must be present at any meeting of the organization at which officers are elected or a vote is taken committing it
to any proposal or action.  A current list of active members shall be kept by the PC Secretary.

Article V - Amendments

These Bylaws may be amended by a two-thirds vote of the membership providing that written notice of the
proposed amendment has been distributed to the membership thirty days in advance of the voting.

Article VI - Post Management Team

The Post Management Team (PMT) consists of a Chairman, Vice-Chairman, Secretary, Treasurer, and Post
Advisor.  Members of the Executive committee may serve simultaneously as members of the PMT, if so elected.
The Post Advisor is  appointed by the Club Executive Committee.  Other members of the PMT are elected by
the Post Committee and serve yearly terms.  The PMT shall guide the operation of the post meeting between
regular PC meetings.
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1) Chairman

a. The Chairman, at his option, shall preside at all meetings of the PC, PMT meetings and special meetings
b. The Chairman shall be responsible for the affairs of the Post Committee and, with the assistance of the PMT,
shall execute and administer the policies of the PC.
c. The Chairman, with approval of the PMT, shall appoint a replacement for each elected officer who vacates
his office prior to the end of his term.

2) Vice Chairman

a. The Vice Chairman shall fill in for the Chairman in his/her absence.
b. The Vice Chairman shall be responsible for handling PMT support for the Explorer post(s) program.

3) Secretary

a. The Secretary shall maintain all records and correspondence of the post committee.

4) Treasurer

a. The Treasurer shall collect and disburse funds of the post committee and shall mentor the elected Explorer
Treasurer.

5) Post Advisor

a. The Post Advisor is responsible for the day to day control of the Explorer Post (youth) operations.
b. The Post Advisor is responsible for keeping the PMT informed of the needs of the post.
c. The Post Advisor is responsible to see that the post operate safely and follows rules and regulations.

Article VII - Meetings

1) Membership meetings

Regular membership meetings will be held at least once a month to conduct the general business of the PC.

2) PMT meetings

The PMT shall meet when necessary at a mutually agreeable place, date and time.

3) Special Meetings

The Chairman with the approval of the PMT, may call a special meeting of the PC.  If practical notice of the
meeting, including the purpose for it, shall be sent to individual members at least 10 days prior to the date of the
meeting.
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4) Advisors Meetings

Regular advisors meetings, chaired by the post Advisor shall be held at least once a month to ensure that full
support is given to all post activities.

Article VIII - Elections

1) The following officers of the PC shall be elected by the membership: Chairman, Vice Chairman,  Secretary,
and Treasurer

2) A nominating committee of a least two persons shall be appointed by the Chairman, and approved by the
membership.  The nominating committee shall provide a list of willing candidates to the Secretary at least 14 days
prior to the election.

3) A candidate may run in advance for only one office in a given election.  During elections, a candidate defeated
for one office may be nominated from the floor for another office.

4) All members, including incumbents, are eligible to run for any office.

Approved by Goddard Explorer Club April 20, 1979,
Amended July 15, 1985,
Amended August 1, 1998.
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POST COMMITTEE POLICIES

1) Yearly terms of office begin on July 1 (club year)

2) Elections of officers are held in early June.

2) The nominating committee should try to obtain 2 candidates for each office.

4) Voting  may be by secret ballot

5) A PC calendar shall be drawn up prior to October and updated monthly.

6) Regular meetings of the PC should be held after hours to permit participation by associates.

7) The purpose of the regular monthly meeting is to keep everyone informed and pinpoint problem areas.
The solution of problems should be listed as action items to be solved outside the regular meetings.

8) Chaperones for Post Activities are permitted, although not encouraged, to bring their immediate families
to activities.

9) The post should officially thank (by letter, certificate, or otherwise) each person or group who lectures,
advises, or assists in any post activity.

Approved by Goddard Explorer Club April 20, 1979

-B4-



APPENDIX C

The Explorer Post operations by the Explorers and adult leaders are governed by the posts Bylaws, rules and
policies.  These items are issued to each new Explorer when he/she joins and reissued to all Explorers yearly
in the form of a SURVIVAL KIT.  This appendix contains all of the referenced items.

The items in this appendix were developed by the youth officers and post members with guidance from the adult
advisors.  They are written in their terms.
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EXPLORER POST 1275 BYLAWS

1) The purpose of this post is to explore different areas of science and technology.

2) This Explorer post shall be known as post 1275, which is sponsored by the Goddard Explorer Club, at the
Goddard Space Flight Center.

3) Membership is open to anyone of age 14 and in the ninth grade, or age 15 through 20.

4) The elected officers shall be a president, vice president, secretary, and treasurer.

5) The term of office shall be from September 1st until August 31st.

6) The officers shall be elected at the last meeting in May. Any registered Explorer is eligible, but no one member
can serve more than four years total

7) No one shall hold the same office for two years in succession.

8) All elections shall be held by secret ballot.

9) A nominating committee shall be appointed by the president.  The vice president shall be the head of this
committee with four other members of the post.  They will organize the ballot for election.  On the night of the
elections, nominations may be presented from the floor by any member.  If the nomination is seconded and the
candidate agrees to serve, he must be included on the ballot.

10) Registration and dues are to be paid in one lump sum at the beginning of the year.  People will pay $15.00
(dues and registration) within 30 days.  This $15.00 fee will be prorated each quarter throughout the post year.

11) There shall be two standing committees which will function throughout the year.  These committees shall be
the Fund-raising and Newsletter committees.  Both committees shall be headed by committee chairmen
appointed by the president.

12) Any officer who is absent for three consecutive regular meetings without good cause shall have his seat
declared vacant if two-thirds of the members present approve.

13) There will be at least one meeting of all post members each month.

14) Special meetings and changes in date, time or place of the regular meetings shall be approved by the officers,
and the secretary shall notify all members.

15) Changes and amendments to the bylaws must be approved by two-thirds of the members present at two
consecutive meetings.

16) All grievances shall be referred to a committee consisting of the president, vice president, advisor, and post
committee chairman.
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17) Any post member who will be inactive during most of the post year, i.e. anyone who shall be out of town
or in college most of the year, may request to become an honorary member.  As an honorary member he/she
shall pay dues at a reduced rate, to cover registration and newsletter costs.  If an honorary member attends an
activity that is wholly or partly paid out of the post’s funds, the honorary member must pay his full share of the
cost.  If an honorary member abuses the privilege of honorary membership he/she may be referred to the
grievance committee outlined in bylaw 16, which may require him/her to become a regular post member or be
expelled from the post.  Honorary members may not vote in the election of the officers.

18) A member may not join the post for the purpose of only attending activities outside post meetings or for the
purpose of only attending technical group meetings, without just cause.

19) The officers shall meet as necessary for the efficient running of the post.

20) Activities of this post shall be paid for by each attending member. subsidies can be given from the post
treasury with the approval of the executives and the sponsor.

21) All funds shall be deposited in the Citizens Bank of Maryland.  All checks must be signed by any two of the
following: two authorized adults, the treasurer, or the president.  The treasurer shall maintain a petty cash fund
for administrative purposes, all other expenses shall be approved by the post membership.

22) If for any reason one of the elected offices becomes vacant, a special election will be held at a regular post
meeting within six weeks of the office being declared vacant.  The election will be held under the procedure
defined in the bylaws.  Should the office of vice-president become vacant the nominating committee will be
headed by the president.  Should the office of president become vacant the vice-president will appoint the
members of the nominating committee.

Approved by Explorer post members, October 17, 1979
                by Goddard Explorer Club, December 4, 1979
Amended by Explorer post members, January 16, 1991
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EXPLORER POST 1275 RULES OF ORDER

These few rules must be followed at all times when you are on the NASA facilities.  There are no exceptions.

1) No one may park their car in any of the reserved parking spaces.  If the space that you have chosen has one
of those little signs on it, then you had better move your car.  The security guards don’t appreciate it when we
use the private spots.

2) No one may wander out of the area that they are supposed to be in unless they get the permission of an advisor.
This is a government installation, and if you are caught out of the assigned area, you may get a federal indictment.
This is the “home of the man”, so we have to play by his rules.

3) You must wear your Official Visitors Badge at all times.  If you are caught without your badge, you can be
found guilty of trespassing on a federal installation.  Also, you must wear your own badge.  There will be no
“swapping” etc.

4) There are often many interesting things lying around in the halls, and in the labs that we use.  These things often
range from electronic equipment to raw acid.  Do not touch any item unless you have gotten permission. Most
of these things are delicate and/or dangerous.  We don’t want any “accidents” happening.

If these rules are followed at all times, then there should never be any trouble with Uncle Sam.  If you know of
someone who is disobeying any of these rules, please notify one of the officers or an advisor immediately.

Approved Explorer Post Officers and Advisors October 10,1979
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ACTIVITY/TECHNICAL GROUP POLICIES

Only one post activity may be scheduled for a particular date and time.  In order to avoid conflicts all activity,
post and technical group meetings must be cleared with the post secretary and Advisor as to date and time.

On certain activities, it is suggested that Explorers wishing to attend sign-up in advance.  Only those who sign-
up may go on the activity, thus making the arrangements for transportation and reservations easier.
All deadlines for money or for signing-up for an activity will be published in the newsletter in advance of the
deadline.

A deadline is a deadline, absolutely no money will be accepted after the deadline.

When possible arrange activities so that the cost is paid in on lump sum instead of a deposit/rest of payment
system.  Exceptions to this policy may be made for very expensive activities (such as the superactivity).
When money is paid beforehand for an activity, but the payer later finds he/she can’t attend the following refund
policy will be followed.  If some or all of the money can be refunded, it will be.  If there are not enough funds
left after the activity, no refund will be made.  For the superactivity, everything is refunded except the deposit.
If there is enough left over, the deposit will also be refunded.  If another explorer can fill your spot, he/she pays
you and you take no loss.  For council events, such as the winter weekend, there is no refund.

The treasurer will not accept monies at a technical group meeting. All registrations (for new members or
reregistrations for old members), activity fees, etc. will only be handled during regularly scheduled post meetings.
In order to permit the treasurer to participate in technical group activities, it is suggested that he/she leave the
treasurers  records at home during technical group meetings.  If the treasurer is unable to attend a post meeting,
he/she should arrange with one of the other post officers to handle the treasurer's duties during that meeting.

The profits from fund raising activities will be distributed as follows:  20% of profit goes to general fund of the
post.  The remaining 80% is divided among those Explorers and advisors who have worked on the fund raising
activity.  These monies are credited to personal accounts kept in the post treasury.  These personal accounts
may only be used for Exploring activities.  When an individual leaves the post, the remaining balance in his/her
personal account becomes the property of the post and is transferred to the post general account.

Adult (age 21 or older) chaperones must participate in all post activities.  For overnight activities on which both
male and female Explorers are attending, both male and female advisors must accompany and be housed with
the post members.  If adult chaperones are not available, the activity will be cancelled.  Activity committees are
strongly urged to find chaperones for the activity.  This will ensure that there are chaperones for the activity and
that the post committee resources are not overtaxed.

Transportation for all activities must be provided by adult drivers age 21 or older.  Explorers age 18 or older
may drive on activities with permission of the adult advisors as long as an adult rides in the same vehicle.

Approved by Explorer Post Officers and Advisors October 1979.
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OFFICERS DUTIES

The main duties of the officers are as follows:

PRESIDENT (Elected youth Position)

� Serves as chief executive of the post
� Presides at regular and special meetings of the post
� Presides at officers meetings
� Appoints activity committee chairmen
� Appoints special and standing committee chairmen
� Represents the post at the local, and national Exploring meetings, and conferences
� Assists advisor in conducting officers seminar
� Presents annual report to the Goddard Explorer Club
� Attends all post meetings and activities

VICE PRESIDENT (Elected Youth Position)

� Serves as chief administration and program officer
� Assumes the duties of the president in his/her absence
� Directs recruiting, admission and recognition of members
� Attends all post and officer meetings and all post activities
� Collects and maintains Program Capability Inventory  (PCI)  forms and members suggestions
� Participates in semiannual Explorer program planning conferences

SECRETARY (Elected Youth Position)

� Serves as chief communications officer
� Maintains post membership records
� Handles post correspondence
� Records minutes of all meetings
� Coordinates publicity through newsletter, media, etc.
� Maintains the post activity file
� Attends all meetings and activities

TREASURER (Elected Youth Position)

� Serves as chief financial officer of the post
� Maintains financial records and monitors post budget
� Banks all money and pays the bills
� Collects and records the dues
� Maintains a petty cash fund
� Gives financial reports and requests audits
� Coordinates fund raising projects
� Be sure that a budget is developed
� Be sure activity chairmen take care of activities finances
� Attends all post meetings and activities

If the officers or an officer seems lax in his duties, then call it to the attention of the other officers.  If an officer
neglects his duties too often, then he can be impeached from office by the method described in the bylaws.
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CHAIRMEN DUTIES

TECHNICAL GROUP CHAIRMEN (Appointed Youth Position)

� Make sure technical group meetings are planned and organized
� Run technical group meetings
� Represent group at Board of Directors (BOD) meetings
� Informs post of the groups plans and activities
� Coordinate use of facilities required with adult advisors

ACTIVITY CHAIRMEN (Appointed Youth Position)

� Makes sure activity is planned
� Responsible for running activity
� Fill out activity assignment and report form
� Attend Board of Directors (BOD) meetings
� Attend activity
� Responsible for seeing that any money involved is properly handled
� Inform post of activity
� Make all required arrangements for activity

NEWSLETTER CHAIRMAN (Appointed Youth Position)

� Supervises the publishing of the monthly post newsletter
� Attends all Board of Directors (BOD) meetings
� Not responsible for writing articles
� Runs all newsletter meetings
� Responsible for distribution
� Collects articles from activity and technical group chairmen and other writers

FUND-RAISING CHAIRMAN (Appointed Youth Position)

� Supervises post fund-raising activities
� Attends Board of Directors (BOD) Meetings
� Investigates new fund-raising ideas
� Keeps fund-raising records

Commitee chairmen are appointed by the post officers after consulting advisors.
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APPENDIX D

The forms included here are those that have direct bearing on the legal operations of the Explorer post(s).

Parents Permission and Medical Waver Slip

Local Outing Permit

National Outing Permit

Liability Insurance Information

Accident Insurance Information

Accident Insurance Policy Document

Personal Health and Medical Record

Flight Release Form

Explorer Registration Form
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Explorer Post 1275
Goddard Explorer Club

NASA Goddard Space Flight Center
Greenbelt, Maryland

APPROVAL OF PARENTS OR GUARDIANS
(For Explorers and guests under 21 years of age, participating in an Explorer post trip or activity)

________________________________________________________________________________________________
First name and middle initial Last name

_________________________________________________________________________________________________
Address Birth date (Month/Day/Year)

________________________________________________________________________________________________
City State Zip

(_____)____________________________________
(_____)_________________________________
Area code and telephone number  (parent's business) Area Code and telephone number (home)

_______________________________________________ on
______________________________________________
Post trip or activity Date(s)

Parents please read this statement, before approving application.

I hereby approve and agree to all the terms and conditions of this application and certify to its correctness.  Further, I certify
that this Explorer can met the health and physical fitness requirements of this post trip or activity.

Waiver of Claims

In consideration of the benefits to be derived from participation in this post trip or activity, any and all claims against Learning
for Life, Explorer post 1275 and Goddard Explorer Club, or against the officers, employees, agents, or other representatives of
any of them, or any other persons working under their direction or engaged in the conduct of their affairs, arising out of any
accident, illness, injury, damage, or other loss or harm to/or incurred or suffered by the applicant named above or to his or her
property, in conjunction with or incidental to the post trip or activity, including preliminary training and travel, are hereby
expressly waived by the applicant and the applicant's family or guardians.

Medical  Release

In the event of illness or injury occuring to my son or daughter while involved in this post trip or activity, I consent to X-ray
examination, anesthesia, and or medical or surgical diagnostic procedures or treatment considered necessary in the best
judgement of the attending physician and perfromed by or under the supervision of the medical staff of the hospital furnishing
medical services.  It is understood that in the event of a serious illness or injury, reasonable efforts to reach me will be attempted.

___________________________________ ___________________________________
Insurance Comapny Personal Physician

___________________________________ (_____)____________________________
Policy Number Telephone Number

(Please sign on reverse side)



Approval

Signature ______________________________________ Date _________________
Father/Guardian

Signature ______________________________________ Date _________________
Mother/Guardian

For Use By Notary Public if Required

In an effort to provide better child protection, certain states and foreign countries now require all releases
covering minors to be notorized.

Subscribed and sworn to before me on this the __________ day of __________________,   _______.

My commission expires __________________________,  _______

Signature of notary public ______________________________________

9/1/1999
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